
How to upload work onto Class Dojo ς A guide for parents and carers 

 

Guidance for using the website on a laptop or computer:  

hƴŎŜ ƭƻƎƎŜŘ ƛƴǘƻ ȅƻǳǊ ŎƘƛƭŘΩǎ ŀŎŎƻǳƴǘ όȅƻǳ ǿƛƭƭ ƘŀǾŜ 

ōŜŜƴ ǎŜƴǘ ǘƘŜƛǊ ƭƻƎƛƴ ŘŜǘŀƛƭǎ ŦǊƻƳ ȅƻǳǊ ŎƘƛƭŘΩǎ Ŏƭŀǎǎ 

ǘŜŀŎƘŜǊ ǳƴŘŜǊ ΨƳŜǎǎŀƎŜǎΩύΣ ȅƻǳ ǎƘƻǳƭŘ ǎŜŜ ŀ ǇŀƎŜ 

ǎƛƳƛƭŀǊ ǘƻ ǘƘƛǎΦ ¢ƘŜ ŀŎǘƛǾƛǘƛŜǎ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊόǎύ 

have set will appear here. Teachers are only able to 

select one file type here for children to upload. If you 

wish to upload a file in a different format, guidance 

can be found further on in this document. 

¢ƻ ǳǇƭƻŀŘ ŀ ŦƛƭŜ ǘƻ ŀƴ ΨŀŎǘƛǾƛǘȅΩΣ ŎƭƛŎƪ ΨǎǘŀǊǘΩ ƴŜȄǘ ǘƻ ǘƘŜ 

activity you wish to respond to. 

 

The next screen to appear should look similar to this (this may vary slightly depending on the type of file you are 

ǳǇƭƻŀŘƛƴƎύΦ ²ƘŜƴ ȅƻǳ ŀǊŜ ǊŜŀŘȅ ǘƻ ǳǇƭƻŀŘ ǘƘŜ ŦƛƭŜ ŎƭƛŎƪ ΨƘŀƴŘ ƛƴΩΦ  

 

  

 

 

 

 

 

 

¢ƘŜ ŦƛƭŜ ǿƛƭƭ ǘƘŜƴ ōŜ ǎŜƴǘ ǘƻ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊόǎύΣ ǿƘƻ ǿƛƭƭ ōŜ ŀōƭŜ ǘƻ ΨŀǇǇǊƻǾŜΩ ƛǘ ƻƴ ǘƘŜƛǊ ǇƻǊǘŦƻƭƛƻΦ  

 

You can also upload a variety of different file types directly from the login page, some parents have found this easier 

ŀƴŘ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊ ǿƛƭƭ ǎǘƛƭƭ ōŜ ƴƻǘŦƛŜŘ ƻŦ ǘƘŜƛǊ ǇƻǎǘǎΦ 

CǊƻƳ ȅƻǳǊ ŎƘƛƭŘǎΩǎ ƘƻƳŜ ǇŀƎŜΣ ŎƘƻƻǎŜ ǿƘƛŎƘ ŦƛƭŜ ǘȅǇŜ ǘƻ ǳǇƭƻŀŘΦ LŦ ȅƻǳ ǎŜƭŜŎǘ ΨŦƛƭŜΩΣ ȅƻǳ Ŏŀƴ ŀƭǎƻ ǳǇƭƻŀŘ ŀ ǾƛŘŜƻ ƻǊ 

photo already saved on the device.  

 

 

 

 

 

 

  

 



Lǘ ǿƛƭƭ ǘƘŜƴ ƎƛǾŜ ȅƻǳ ǘƘŜ ƻǇǘƛƻƴ ǘƻ ǳǇƭƻŀŘ ŀƴ ΨƛƳŀƎŜΩ ƻǊ ΨŦƛƭŜΩΦ hƴŎŜ ȅƻǳ ƘŀǾŜ ƳŀŘŜ ŀ ǎŜƭŜŎtion, the next screen will 

allow you to paste or browse your computer for the file you wish to upload.  

 

 

When you have chosen a file, a thumbnail of the file or photo will appear in the top left corner. If you are happy that 

this is the correct ŦƛƭŜ ŎƭƛŎƪ Ψ¦ǇƭƻŀŘ м ŦƛƭŜΩΦ 

 

You will then be given the option to add a caption. You might choose the type your caption or record a verbal caption 

using the microphone icon.  

OƴŎŜ ȅƻǳ ƘŀǾŜ ǳǇƭƻŀŘŜŘ ȅƻǳǊ ŦƛƭŜΣ ƛǘ ǿƛƭƭ ŀǇǇŜŀǊ ƛƴ ȅƻǳǊ ŎƘƛƭŘΩǎ ǇƻǊǘŦƻƭƛƻ ǿƛǘƘ a clock icon in the lower right corner. 

²ƘŜƴ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊ Ƙŀǎ ǎŜŜƴ ǘƘŜ Ǉƻǎǘ ŀƴŘ ŀǇǇǊƻǾŜŘ ƛǘΣ ǘƘƛǎ ƛŎƻƴ ǿƛƭƭ ŘƛǎŀǇǇŜŀǊΦ ¸ƻǳ Ŏŀƴ ǘƘŜƴ ŎƭƛŎƪ ƻƴ ȅƻǳǊ Ǉƻǎǘ 

to enlarge it and see any comments your ŎƘƛƭŘΩǎ teacher may have posted.  

 

 

 

 

 

 

   

 

 

 

 



 

To ǎŜŜ ȅƻǳǊ ŎƘƛƭŘΩǎ ΨŘƻƧƻǎΩ όǎƛƳƛƭŀǊ ǘƻ ǘƘŜ ƎƻƭŘ ǎǘŀǊǎ ǿŜ ǳǎŜ ƛƴ ǎŎƘƻƻƭύ ǘƘŀǘ ŀǊŜ ƭƛƴƪŜŘ ǘƻ ƻǳǊ 9[[L ǇǊƛƴŎƛǇƭŜǎ ŎƭƛŎƪ ΨǾƛŜǿ 

ǊŜǇƻǊǘΩΦ ¸ƻǳr ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊ ǿƛƭƭ ŎƻƳƳŜƴǘ ƻƴ ŀ ǇƛŜŎŜ ƻŦ ǿƻǊƪ ǘƻ ƭŜǘ ȅƻǳǊ ŎƘƛƭŘ ƪƴƻǿ ƛŦ ǘƘŜȅ ƘŀǾŜ ŀǿŀǊŘŜŘ ǘƘŜƳ ŀ 

ΨŘƻƧƻΩΦ   

 

 

 

 

 

 

 

Guidance for using the Class Dojo app on a tablet or phone: 

 

 

hƴŎŜ ƭƻƎƎŜŘ ƛƴǘƻ ȅƻǳǊ ŎƘƛƭŘΩǎ ŀŎŎƻǳƴǘ όȅƻǳ ǿƛƭƭ ƘŀǾŜ ōŜŜƴ ǎŜƴǘ ǘƘŜƛǊ 

ƭƻƎƛƴ ŘŜǘŀƛƭǎ ŦǊƻƳ ȅƻǳǊ ŎƘƛƭŘΩǎ Ŏƭŀǎǎ ǘŜŀŎƘŜǊ ǳƴŘŜǊ ΨƳŜǎǎŀƎŜǎΩύΣ you 

should see a screen similar to this. /ƭƛŎƪ ƻƴ ȅƻǳǊ ŎƘƛƭŘΩǎ Ŏƭŀǎǎ ǘƻ ǎŜŜ 

their portfolio. 

 

 

 

 

 

 

¢ƘŜ ŀŎǘƛǾƛǘƛŜǎ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊόǎύ ƘŀǾŜ ǎŜǘ ǿƛƭƭ ŀǇǇŜŀǊ ƘŜǊŜ ǳƴŘŜǊ Ψ¢ƻ 5ƻΩ. Teachers are only able to select one file 

type here for children to upload. If you wish to upload a file in a different format, guidance can be found further on in 

this document.  

²ƘŜƴ ȅƻǳ ŀǊŜ ǊŜŀŘȅ ǘƻ ǳǇƭƻŀŘ ȅƻǳǊ ŦƛƭŜΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ŀŎǘƛǾƛǘȅ ŀƴŘ ǘƘŜƴ ŎƭƛŎƪ ΨǎǘŀǊǘΩΦ     

 

 

 

 

  

 

 

 

 



As the activity set asked for a photo to be uploaded, the camera will be opened on your device (if you are asked to 

allow Class Dojo to access your camera, click allow). You can then take a photo of the work you wish to upload or click 

on the small photo image to select a photo you have taken previously.  

 

  

 

 

 

 

 

 

Once you have selected your photo, click the tick icon at the top right corner of the screen. 

 

You can now choose if you would like to add a caption to 

your post. You can type a caption by clicking here.   

Alternatively, to record an oral caption you can click the 

red microphone icon. ²ƘŜƴ ȅƻǳ ŀǊŜ ŦƛƴƛǎƘŜŘ ŎƭƛŎƪ ΨIŀƴŘ 

ƛƴΩΦ 

 

 

  

 

 

                                                                                                   

The post will appear on your ŎƘƛƭŘΩǎ ǇƻǊǘŦƻƭƛƻ ǿƛǘƘ ΨǇŜƴŘƛƴƎΩ ƛƴ ǘƘŜ ǘƻǇ ƭŜŦǘ ŎƻǊƴŜǊΦ ²ƘŜƴ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊ Ƙŀǎ ǎŜŜƴ 

ŀƴŘ ŀǇǇǊƻǾŜŘ ǘƘŜ Ǉƻǎǘ ǘƘŜ ΨǇŜƴŘƛƴƎΩ ƳŜǎǎŀƎŜ ǿƛƭƭ ŘƛǎŀǇǇŜŀǊΦ 

    

 

 

 

 

 

 

¢ƻ ǎŜŜ ŀƴȅ ŎƻƳƳŜƴǘǎ ȅƻǳǊ ŎƘƛƭŘΩǎ ǘŜŀŎƘŜǊ Ƴŀȅ ƘŀǾŜ ƭŜŦǘ ƻƴ ŀ ǇƻǎǘΣ ŎƭƛŎƪ ƻƴ 

the image of the post you wish to access. Comments will appear under the 

post. 


